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MNOJIMTUKA

00paboTKH NepcOHANBHBIX JAHHBIX
MynnuunajasHoro 6101KeTHOro oﬁmeoﬁpswnnenmom yupexaenns «Cpeanss

obmeobpasosaresabHas mkoga Ne 29 r.bpsancka umenn Fepoa Coserckoro Coro3a
IL.B.KyuepoBa»

1. O6mue monokeHu

1.1. Hacrosmas nonutHka o0paboTku nepcoHanbHBEIX AaHHEIX MBOY COII Ne 29 r.
bpsucka (manee — ITomutHka) ompexesnser uemn o6paGOTKH NEPCOHANBHBIX JIAHHBIX,
KaTeropuu M repeyeHb 00pabaThiBacMBIX MEPCOHATBHBIX JAHHBIX, KATErOpUHM CYGBEKTOB,
[EPCOHAIBHBIE JJAHHBIE KOTOPHIX 0OpabaThIBalOTCs, CIOCOOBI, CPOKH HX 00pabOTKH M
XPaHEHHUS, TOPSJOK YHHYTOXKCHHS IEPCOHANBHBIX JAHHBIX IIPH JOCTHXKEHHH LEjed HX
00pabOTKH WM NpH HACTYIUICHHMM MHBIX 3aKOHHBIX ocHoBaHuit B MBOY COIII Ne 29 r.
bpsncka (nanee — llkona).

1.2. JlokanbHble HOpMATHBHBIE AKTHI U WHBIE JOKYMEHTHI, perjiaMeHTHpylomue o6paboTKy
nepcoHanbHbIX JaHHbIX B [lIkone, paspabarsiBaioTes ¢ yuetoM mosoxenun ITonmuTuky.

1.3. Jletictsue ITonuTuku pacmpocTpaHseTcs Ha NMEPCOHANBHBIE JaHHBIE, KoTophie Illkona
06pabaTbIBaeT ¢ HCIOIL30BAHHEM U €3 HCIIONBE30BaHHMS CPEJICTB ABTOMATH3AIHH.

1.4. B ITonuTHKE HCTIONB3YIOTCS CIIEAYIOUIME MOHATHS:

* [EpCOHANBHBIE JaHHBIE — Jr00as HHPOPMAIHs, OTHOCAIIASCS MPSMO MIIM KOCBEHHO K
ONPE/ICIICHHOMY HJIM ONpenenseMoMy (DH3HYECKOMY JTHUILy (CYOBEKTY MepCOHAIBHBIX
JIAHHBIX );

* T[EPCOHANbHBIC JIAHHBIE, pa3pelleHHBlE CYOBEKTOM MEePCOHANBHBIX [JaHHBIX JUIA
pacnpoCTpaHeHus, — NEPCOHAIBHBIE JAHHBIE, JOCTYIl HEOTPAaHHYEHHOIo Kpyra JIMIl K
KOTOPBIM MpeI0CTaBICH C)’G'[:CI(TOM NEPCOHANBHBIX NaHHBIX IIyTeM Jla4y COTJIacHs Ha
06paboTKy NepCoOHANBHBIX AAHHBIX, Pa3pEeIEHHEIX CYOBEKTOM MEPCOHANBHBIX JAHHEIX
JUId  paclpoCTpaHEHHsl B MOPSAKeE, NpeaycMoTpeHHOM @enepanbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akon);

* OMNEpaTop MepCOHaNbHbIX HaHHBIX (omepatop) — Illkona - lopuaMYeckoe JHIIO,
CaMOCTOSATEJIbHO MJIM COBMECTHO C JIPYTHMH JIMIAMH OpraHusyiomee © (HiIH)
ocyliecTBisromee 00paboTKy NEpCOHANBHBIX JAHHBIX, ONpENENIoNnee elH
00paboTK¥ NEpCOHANBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOIEKALIHX
obpaborke, aeHcTBUs (Onmepanum), CoBEepLIAEMbIE ¢ IEPCOHATBLHBIMU JaHHBIMHU;

* 00paboTKa NEPCOHANBHBIX MaHHBIX — HeHCTBHE (Omepalys) HIH COBOKYIHOCTh
NEHCTBUH (onepaiuii) ¢ NepcoHaNbHBIMH [JAHHBIMH C HCIIOJIB30BAaHHEM W Oe3



HCIIONB30BAHKMS CPEJICTB aBTOMATH3allnH, BKIIOTAA cOop, 3amKch, CHCTEMATH3ALMIO,
HAKOIUIEHHE, XpaHEHHEe, YTOYHCHMC (obnoBneHHE, M3MEHEHHE), H3BJICHUCHHE,
WCIIONB30BaHMe,  neperady  (pacmpoCTpaHCHHS, Ipel0CTaBICHHE, JIOCTYTI),
obe3muuBanne, 6JI0KMPOBaHKE, yAlleHHe, yHUUTOXKCHUE,

« aBroMaTH3MpoBaHHA% 00paboTKa NEePCOHATBHAIX JAHHBIX — 06paboTKa nepcoHaIbHbIX
JIAHHBIX C TIOMOIIBIO CPE/ICTB BBIYUC/IUTENFHOM TEXHUKH;

e PACHpOCTPAHCHHE MEPCOHANBHBIX AAHHBIX — neficTBUA, HAIIPaBJICHHBIE HA PaCKpLITHE
[IepCOHATBHBIX TaHHBIX HEOMPE/ICTICHHOMY KpYTY JHIL,

e MpeJOCTaBICHHE NEPCOHANBHBIX JaHHBIX — JieficTBHS, HANpaBICHHBIE HA PACKPBITHE
NEepCOHATBHBIX JAHHBIX ONPE/IETICHHOMY JIAILY HIIH onpezieIeHHOMY KpyTy JIHIL

 GIOKMpOBAaHHE NEPCOHATBHBIX MAHHBIX — BPEMEHHOC npekpamesne 06paboTKu
epCOHAIBHBIX AaHHBIX (3a HCKITFOYEHUEM CITyHaeB, eCliH obpaboTka HeoOXoauMa JUis
YTOYHEHHUS NEPCOHANBHBIX JIaHHBIX ),

e YHHYTOXKEHHE nepcoHanBMbIX JaHHBIX — JICHCTBYS, B pe3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOJKHBEIM  BOCCTAHOBHTb  COJEPXaHHE  TEPCOHATBHBIX JIAHHBIX B
#HGMOPMAIMOHHOH CHCTEME MEPCOHANBHBIX naHHBIX ¥ (MIK) B pe3yibTaTe KOTOPbIX
YHHUTOXAIOTCSA MaTepPHAIbHbIC HOCHTEIH TepCOHATBHBIX IAHHBIX;

e obe3MuMBAHME INEPCOHANBHBIX JAHHBIX — JCHCTBHSA, B pesyibTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOKHBIM 0€3 HCIOIb30BAHMA JIOTIONHATENBHOM  HH(pOPMALMH
ONpeNeNuTh MPUHAIOKHOCTh NEPCOHATBHBIX JAHHBIX KOHKDETHOMY CyOBEKTY

. IepCOHAIBHBIX JaHHBIX]

o ' uH(OPMAIMOHHAS CHCTEMA NEPCOHANBHBIX IAHHBIX — COBOKYITHOCTB COJEPXAIIUXCsl B
Ga3ax JAHHBIX [EPCOHAIBHBIX JAHHBIX H obecreunBatomux uXx 006paboOTKy
uH(GOPMAIMOHHBIX TEXHOJIOTHH ¥ TEXHHICCKHX CpPeCTB;

o TpaHCrpaHW4HAs Iepejaya TMEepCOHATBHBIX NaHHBIX — Ilepefadya IMepCOHAIBHBIX
JAHHBIX HA TEPPUTOPHIO MHOCTPAHHOIO rocyaapcrsa oprasy BJIaCTH HHOCTPaHHOTrO
rocy/lapcTBa, HHOCTPAaHHOMY u3n¥ecKoMy JTHILY MM MHOCTPAHHOMY FOPHIMUECKOMY
LY.
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1.5. IlIxosa Kax oneparop nepcoHaibHbIX JaHHBIX obs3aHa:

15.1. CoGmomarh KOH(MIEHUHATLHOCT NEPCOHATBHBIX  JAHHBIX, a WMEHHO He
pacIpoCTpaHATh NEPCOHANbHbIE JAHHBIC H HE nepefaBaTh HX TPETHUM JHLAM Ge3 cornacus
cyGBeKTa IEepCOHANBHBIX JAAHHBIX HIM €ro 3aKOHHOTO NPEJICTABUTENs, €CM HHOE HE
TIpe/lyCMOTPEHO 3aKOHO/IATEILCTBOM.

1.5.2. O6ecreunTs CyOLEKTaM MEPCOHATBHBIX NAaHHBIX, HX 3aKOHHBIM TPEICTABUTENAM
BO3MOXKHOCTh O3HAKOMJICHMSI C JOKyMEHTaMH W MaTepHaiaMu, colepKaIMMK  BX
nepcoHANbHBIC NaHHbIE, C/A HHOC HE TIpeyCMOTPEHO 3aKOHOATEILCTBOM.

1.5.3. PaspsicHSTH CyOBEKTAM MEPCOHATBHBIX MAHHBIX, HX 3aKOHHBIM TPEIACTABUTEIAM
JOpHIMUECKHAE TIOCIEICTBISA 0TKa3a NPe/IoCTaBUTE NIepPCOHANIBHBIC IAHHbIE.

1.5.4. BnokupopaTh WIH  YIAIATh HerpaBoMepHO ~ 0oOpalaTeiBaeMble, — HETOHHBIC
nepCoHaIbHbIE JAHHBIE 6o $6ecrneunTs uX GIOKMpOBAHHE WK yIaICHHC.

1.5.5. IIpexparuTh 06pabOTKY U YHHYTONKHTD HIIH 0Ge3TMYUTh TIEPCOHANbHBIE JAHHBIE JIH00
o6ecrieunTs npeKpatenne o6paboTky i yHHUTOKCHHE HIH o6e3nuuuBaHue NMEPCOHANbHBIX
J@HHBIX TIPU JOCTHXXECHHH LEIH UX 06paboTKH.
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1.5.6. Ilpexpatute 00pabOTKy NEpPCOHATBLHBIX AAaHHBIX WM OOECHeunTh INpeKparieHue
00paloTKH NMEepcOHANBHBIX JAHHBIX B CJIy4ae OT3hIBA CyOBEKTOM IEPCOHAIBHBIX IaHHBIX
cornacus Ha 00paGOTKy €ro MNEepCOHANbHBIX [AHHBIX, €CIM MHOE HE IPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTr0, BBITOJONPHOOpETaTENIeM MIIM MOPYYHUTENIEM 110 KOTOPOMY
SIBISETCH CyOBEKT NEepCOHANBHBIX JAHHBIX, WIM MHBIM cornamenueM Mmexay lllkomno# u
CyOBEKTOM IEepPCOHAIBHBIX JaHHBIX.

1.5.7. Tlpunumare Mepsl, HEOOXOAUMBIE U JOCTATOYHBIE Ui OOECTIEYEHHMS! BBITOTHEHHS
obs3aHHOCTEHN, MPEIyCMOTPEHHBIX 3aKOHOM M TIPHHATBIMH B COOTBETCTBHM C HHM
HOPMATHBHBLIMH IIPABOBEIMH aKTaMH.

1.6. Illkona Bnpage:

1.6.1. CamocTOATENBHO ONpPEAENATh COCTaB H IEepedeHb Mep, HEOOXOAUMBIX U N0CTATOYHBIX
st obecrieueHus BBIIOIHEHUS 0053aHHOCTEH, MPeyCMOTPEHHBIX 3aKOHOM M IPHHSATHIMU B
COOTBETCTBHHM C HHM HOPMATHBHBIMH INIPABOBHIMH aKTaMH, €CIIH HHOE HE MPEeIyCMOTPEHO
3aKOHOZATEIBCTBOM O EPCOHANBHBIX JAHHBIX.

1.6.2. Hcnonp3oBaTh mnepcoHaJIbHbIE JaHHBIE CyOBEKTOB IEPCOHAIBHBIX JAHHBIX 0e3 MX
COrJiacHs B ClIydasiX, Ipe{yCMOTPEHHBIX 3aKOHOJATEIbCTBOM. 4

1.6.3. IIpenocTaBinaTh NEPCOHAIBHBIE JaHHBIE CYOBEKTOB NEPCOHANLHBIX JAHHBIX TPEThUM
JIMLAaM B Cily4asiX, IPelyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKy MEPCOHAJBHBIX JAHHBIX JAPYroMy JIHMIY C corjiacus cyOnekTa
MEepPCOHANBHBIX [aHHBIX, €CIM MHOE He MpPeAycMOTPeHO (QeaepambHBIM 3aKOHOM, Ha
OCHOBAHMH 3aKJIIOYaeMOT0 C 3THM JHIOM jaoroBopa. JIuio, ocymectsistomee o0paboTKy
[EPCOHANBHBIX JIaHHBIX 10 nopydeHuto [lkossl, 06s3aH0 cobiro1aTh NPUHILIKIIEL H TIPABHIA
00paboTKH  NEPCOHAIBHBIX  JAHHBIX, MpPeAYyCMOTpeHHBIE  3akoHOM,  cobirojaTh
KOH(QHICHIHATLHOCTh  MEPCOHATBHBIX  JAaHHBIX, NPHHAMATh HEOOXOAHUMBIE MEpHI,
Hanpas/ieHHble Ha obecrneyeHne BEIOTHeHU 00A3aHHOCTeH, TPelyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHMKM, COBEpIIEHHOJETHHE Y4YalllHecs, pOJUTENM HECOBEPIICHHOJIETHHX
y4alumxcsi, HHble CYOBEKTHlI NMEPCOHANBHBIX HaHHBIX (Hanee - CyOBeKTHl MEepCOHANBHBIX
JIAaHHBIX) 00A3aHBI:

)
1.7.1. B cnywasx, NOpeAyCMOTPEHHBIX 3aKOHOAATENILCTBOM, mnpejpoctasaath Illkone
JIOCTOBEPHBIE €PCOHATBHBIE JIaHHBIE.

1.7.2. Ilpn M3MEeHEHWH NepCOHANBHBIX JaHHBIX, OOHAPYKEHHH OMMOOK MIIM HETOYHOCTEH B
HHX He3aMeJUTHTeNIbHO coobiarsk 06 atom [lkore.

1.8. CyOBeKThI IepCOHANBHBIX JAHHBIX BIPABe:

1.8.1. Ilomyuars mH(poOpMauurio, kKacawoiryocs o6pabOTKH CBOMX MEPCOHANBHBIX JAHHBIX,
KPOME CJIy4aeB, Korja Tako# JOCTYI OorpaHuueH (eaepalbHbIMU 3aKOHAMH.

1.8.2. TpeGosate ot IlIkonbl YTOYHHTH NEPCOHANBHBIE JAHHBIC, GIOKHPOBATH HX WIH
YHHYTOXHTh, €CJIH IEPCOHANBHBIC JAHHBIC SBISIOTCS HEMOJHBIMH, YCTapEBIIHMH,



HETOYHBIMH, HE3aKOHHO IOJIYYeHHBIMH HJIH HE ABJIAIOTCS HEOOXOIMMBIMH Ul 3asgBJICHHON
nenu 06paboTkH.

1.8.3. JlomonHUTh mNepcOHANbHBIE JaHHbIE OLECHOYHOIO XapaKTepa 3asBICHHEM,
BBIPQKAIOIIHAM COOCTBEHHYIO TOYKY 3pEHHSI.

1.8.4. OGxanoBare aeiictBus wim GesneiicrBue IIIkojbl B yIMOJHOMOYEHHOM OpraHe Mo
3aIuUTe NpaB CyOHEKTOB MEPCOHANBHBIX JAHHBIX HIIH B Cy/IcOHOM TOpsJIKE.

2. [IpaBoBbIie 0cHOBaHHS 00Pa0OTKH NEPCOHANBLHBIX TAHHBIX

2.1. IlpaBoBbIMH OcHOBaHHSIMH 00paboTku mnepcoHaibHbIX AaHHBIX B Illkone sBasrOTCS
YyCTaB ¥ HOPMAaTHUBHBIE MPABOBBIE AKTHI, JISi MCIIOJIHEHHS KOTOPHIX M B COOTBETCTBHH C
kotopbiMH LlIkona ocymecTBiseT 06paboTKy nepcoHaNbHbIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii Komekc, WHBIE HOPMATHBHBIE MPABOBBIE AKTHI, COAEPIKAIINE HOPMBEI
TPYZIOBOTrO NpaBa;

e DBromkeTHBIH KOOEKC;

o Hanorosslit KofeKC;

o ['paxpanckuii KoaeKc;

e CeMmeliHBIN KOOEKC;

.o @enepanpHblit 3akoH OT 29.12.2012 Ne 273-03 «O6 obpasopanuu B Poccuiickoii

denepauuun» U NPHHATHIE B COOTBETCTBUM C HUIM HOPMATHBHBIE IPABOBEIE AKThI;

e COIMAIbHOE, IICHCHOHHOE M CTPaxoBOe 3aKOHOJATENbCTBO  Poccuiickoii
Oenepanuu;

e 3aKOHOJATENLCTBO B cdepe 6e30MaCHOCTH, B TOM YHCIE aHTUTEPPOPHUCTHHECKOH
3alMIIEHHOCTH.

2.2. IlpaBoBeiMH oOcHOBaHHSMH 00paboTku nepcoHanbHBIX JAaHHBIX B [llkone Ttakxke
ABJISIOTCS JOTOBOPHI € (M3MYECKUMHM JIMIAMH, 3asBIeHMs (corjacusi, JOBEPEHHOCTH)
yYalUXCcs W POAMTENeH (3aKOHHBIX TIpeJCTaBHTENeH) HECOBEPUICHHOJIETHHX YHallluXcsl,
coriacus Ha 00paboTKy MEPCOHAIBHBIX JaHHBIX.
3. Ilenn 06paboTKH NMEPCOHANBHBIX JAHHBIX, HX KATETOPHH H NepeyeHb, KATeropuu
cy0BEKTOB, MEPCOHATbHBIE JaHHbIe KOTOPBIX 00pabaThiBaloTCs, c110co0bI, CPOKH HX
00paboTKH U XpaHEHHS], NOPS/IOK YHHYTOKEHHS NEPCOHAILHBIX JaHHbIX

-

1. Ideaxs oOpabGorkm: opraHusanusi o0pa3oBaTebHOII  AEATEJILHOCTH 110
obpazoBaTeIbHBIM MPOrpaMMaM HA4YajbHOro o06mero, 0CHOBHOI0 o0IIEro H CpeaHero
o0mero oOpa3zoBaHus, JONOJHHTE/ILHLIM 00 e00pa3oBaTe/IbHBIM MPOrpaMMam

Kareropuu [lepconanbHble JaHHBIE Cnenunanbabie

JTAaHHBIX - JAHHBIE

[Tepeuens e (hammnus, UM, OTUECTBO; CBeneHuss 0  COCTOSIHUH
JAHHBIX e IO 3/I0POBBS

e TpaXaHCTBO;

e JlaTa ¥ MECTO POIKJICHUS;

» usobpaxenue (pororpadus, BUAEO);
* TIACIIOPTHHIC JaHHBIE;




e aipec pEerucTpalud MO0  MECTY
’KUTEJILCTBA;
e ajpec (paKTHYECKOrO MPOKUBAHHUS,
* KOHTAKTHbBIE IaHHBIE;
e  HMHAMBHAYAJBHBIA HOMEp
HAJTOTOTLIATe IBIIHKA;
e CTPaxoBOH HOMEp WHAUBHIYaTbHOTO
nunesoro cuera (CHUJIC),
®  CBEJCHHSA 06 yCIIEBaEMOCTH
oOyyaromierocss ¥ Ipyrue CBEJIEHHUS,
obpa3zyromuecs B nporecce
pean3anuu o6pa3oBarenbHON
porpamMMsl;
e HUHBIE  [EpCOHAIbHbIE  JAHHbIE, .
NpeaoCcTaBIsieMbIe (bu3nUEeCKUMHU
JTHLIAMH, HeoOXoiuMble st
3aKITIOYCHHUS " HCIOTHEHHS
JIOTOBOPOB,  MCIOJHEHHS  HOPM
3aKOHOJATENbCTBA B cepe
obpa3oBaHus
Kareropuu OO6yuaromuecs, X POAUTENH (3aKOHHBIE IPEJICTABHTEIH )
cyOBeKkToB
Crnoco6s1 ABTroMaTtu3upoBaHHas oOpaGoTka u 0e3 CpeacTB aBTOMATH3allHH, B TOM
obpaborku qucle:
e [OJIy4YE€HHUE NMEPCOHAIBHBIX JaHHBIX B YCTHOH W MHChbMEHHOM (popme
HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHHS MEPCOHANBHBIX MJAHHBIX B JKYPHaIbl, pEECTPbl M
HHPOPMALIMOHHbIE CHCTEMBI U JIOKYMeHTBI 11IKOMbI.
Cpoxu B Teuenue cpoka peanusanuu o0pazoBaTeNIbHOM IPOrpaMMBI
obpaboTku
Cpoku B TeyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKIATYPOH JIEN B 3aBUCHMOCTH OT
XpaHeHus THUIIA JIOKYMEHTA, B KOTOPOM COZIEpKaTCs MEPCOHATIbHBIE TaHHBIE
[Topsiiok B coorBerctBun ¢ [lopsakoM  yHHYTOXeHHS M 0Oe3IHYMBaHMS
YHHUTOXKEHUS | IEPCOHANBHBIX JaHHBIX IIIKOMBI B 3aBHCHMOCTH OT THIA HOCHTEJIs

NEepCOHANBHBIX JaHHBIX

2. eab ob6paboTku: BuInoJHeHHs GyHKUUi H moJHOMO4Hii paboToaaTe s B TPYAOBBIX
OTHONICHHSX, B TOM 4HcJIe 00f3aHHOCTel 10 0XpaHe TpyJaa

Kareropuu [TepconanbHble TaHHBIE Cneuptuisable | Buomerpuueckue

JIAHHBIX IIEPCOHATBHBIE | TEPCOHANBHBIC
JaHHBIE NIAHHBIE

[lepeuens o (amuus, UMsl, OTUECTBO; Ceenenuss o | M3zobpaxkenne Ha

JTaHHBIX e 1IOT; COCTOSTHHH ¢oto u




¢ TPaKJaHCTBO, 3JI0POBBS BHJIEO3AIIHCH,

e JIaTa ¥ MECTO POJKICHHS; MOJTy4eHHBIX c
o um3o0paxenue (pororpadus); Kamep
e TIACNOPTHHIE JAHHBIE, HabmoneHns
e aJgpec PErucTpalif IO MECTY
JKUTEJIbCTBA,;
e aznpec (DaKTHUECKOTO IIPONKH-
BaHHS,
e KOHTaKTHBIEC [JaHHBIE;
e  HHAWBHAYaIbLHBIN HOMEp
HaJIOTOTUIaTe IbIIMKA;
e CTpaxoBoH HOMEp
WHIMBHAYAJIBHOTO  JIMIIEBOTO
cuera (CHUJIC);
e cBeneHus o006 obpasoBaHuu,
KBasH(pUKaIuy,
npoeccHOHATBHOMN
MOATOTOBKE W  TOBBIIICHUH
KBaTH(UKAIHH;

e CeMEHHOE IMONOXKEHUE, HAIMUYHe
JieTeil, poACTBEHHBIE CBA3H;

® CBEJICHHUS 0 TPYAOBOM
JIeSITeIbHOCTH, B TOM YHCIIEe
HaJIM4yue MOOIIPEHHIH,
HarpaxJIeHuin u (anu)

JUCIMITHHAPHBIX B3BICKAHMI;

e JIaHHBIE O, peructpanuu Opaka;

e CBEJICHHS O BOMHCKOM yYeTe,

e CBeJieHHs 00 MHBAJIHIHOCTH;

e CBElEHUS 06 yAepKaHUU
ATHMEHTOB;

e CBEJICHHS 0 JIOX0/Ie ¢
npeabIyLero Mmecra paboTsl;

e WHBIE TEPCOHAIbHBIE [AHHBIE,

MpeaoCTaBiIsieMble
pabOTHUKAMH B COOTBETCTBHH C
TpeGoBaHUIMH TPYZOBOIO
3aKOHO/ATENbCTBA

Kareropun PaboTHukH, KaHAMAATHI HA paboTy (COMCKATEIH)
CcyOBEKTOB
] *
Criocobs1 ABToMaTH3upoBaHHas oOpaboTka u 6e3 CpeiCTB aBTOMATHU3allMH, B TOM
obpaboTku 1 () (X

e TJIOJYYCHHC IIEPCOHAJIBHBIX [OaHHBIX B YCTHOﬁ M INHCBMEHHON
cbopMe HEMOCPEACTBEHHO OT Cyﬁ'BeKTOB TNICPCOHANIBHBIX JIaHHBIX,
e BHECEHHS MNEPCOHAJIBHBIX [JAHHBIX B JKypHajlbl, pPEECTPbl H




HH(pOpMaIHOHHEIE CHCTEMBI U TOKYMeHTHI 1IKkoms!

Cpoxwu B Teuenwe cpoka JelcTBHS TpymoBoro jaoroBopa. [lns kaHaupatoB — B

06paboTku TEYCHHE CpOKa, HEOOXOAMMOro JIs pacCMOTpPEHHs KaHIUAATypbl H
3aKJIIOYEHHs TPYIOBOro JOroBopa

Cpokn B TeueHue cpoka, YCTAaHOBJIEHHOTO HOMEHKIATYpOH JeNl B 3aBHCHMOCTH OT

XpaHEHHUs THMA JIOKYMEHTa, B KOTOPOM COJEpIKaTci NEepCOHAIbHBIC JaHHBIE, B TOM
qHClIe B cOCTaBe JTMYHBIX jaen — 50 ner v

[Topsiok B coorBerctBuum ¢ IlopsaakoM  yHHUYTOXeHHSs M 00e3MHYMBaHHS

VHHYTOXKEHHS | MepcoHalbHbIX JaHHbIX IlIkonel B 3aBUCHMOCTH OT THIA HOCHTENs

NEPCOHAJIbHBIX JTAHHBIX

3. Hean o0paboTkH: peaju3anus rpaxkIAHCKO-IPABOBLIX J0r0BOPOB, CTOPOHOI,
BbIrojonpuodperareiemM HIH NoJaydaTeseM KoTopbix siBasercs Hlkoaa

Kareropuu [TepconanbHble naHHBIE
JI@HHBIX
[lepeueHn o (aMuIHs, UMS, OTHECTBO;
JIAHHBIX e [IACTOPTHHIC TaHHBIC;
' * ajpec peructpauui 1 (Win) GakTHIECKOro MPOKUBAHUS,
* KOHTAKTHBIE IaHHBIE,
e HMHJMBHJYaJbHbIA HOMEP HAIOIOMJATEbIINKA;
e HOMEpP PacHYeTHOro cYeTa; v
e HoMep GaHKOBCKO# KapTsI,
e WHBIC TEPCOHAIBHBIE J[AHHBIE, MpeNoCTaBiseMble (GU3MUECKUMH
IHLaMH, HeoOXODMMBIE JUId 3aK/IOYEHHS M HCIIOJHEHHS
JIOTOBOPOB
Kareropuu KoHTpareHTsl, napTHEepEI, CTOPOHBI JJOrOBOpa
cyOBEeKTOB
Cnoco0sI ABTroMarusupoBaHHas oOpaborka U 0e3 CpejCTB aBTOMATU3AIHH, B TOM
obpaborku qHCIIE:
* [T0JIy4EHUE MEPCOHATBHBIX JAaHHBIX B YCTHOM M MHCBMEHHOM (opme
HENOCPEJICTBEHHO OT CyOBEKTOB NEPCOHANIBHBIX JAHHBIX;
* BHECCHHSI TEPCOHAIBHBIX JIaHHBIX B JKypHalbl, peecTpel H
MH(OPMALMOHHbIE CHCTEMBI M IOKYMeHTBI LITKosb! :
Cpoku B Teuenue cpoka, He0OGX0UMOTO IS HCTIOTHEHHS 3aKIIIOUEHHOr0 JOroBopa
obpaboTku
Cpoku B Teyenune cpoxa, ycTaHOBIEHHOTO HOMEHKJIATYPOH el B 3aBHCHMOCTH OT
XpaHeHHs THIIA JJOKYMEHTA, B KOTOPOM COJIEpIKaTCs NMepCOHABHEIE IaHHEIE
[Topsok B coorserctBun ¢ IlopsiakoM  yHHYTOXKEHHS W 0Oe3MMUMBAHUS
YHUYTOXKEHHS | IEpCOHANBHBIX AaHHBIX IlIKONMBI B 3aBHCHMOCTH OT THMA HOCHTEJIS

NEPCOHATIBHBIX TaHHBIX




4. llean o6paborku: obecneuenue Ge30nacCHOCTH

Kareropun [TepconanbHble NaHHBIE

JIAHHBIX

[Tepeuens e (ammnus, UMs, OTYECTBO;
JTAHHBIX ¢ TIacIOpPTHHIE IaHHEIE;

e aJipec perucTpauuu 1 (Mim) GakTHIeCKOro npoKUBaHHs;
* KOHTAaKTHBIE JJAHHBIE

Kareropuu [Tocerurenu I1Ikoss
CcyOBEKTOB
Crnoco6s1 ABTomaru3upoBaHHas oOpaboTka M 6e3 CpPeacTB aBTOMATH3alMH, B TOM

obpaboTku qHCITe:

e IIOJlyYeHHE MEPCOHAIbHBIX MAAHHBIX B YCTHOH M MUCHbMEHHON
(opmé HemocpeacTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHbIX;

e BHECEHHMS MEPCOHAJIBHBIX MJAaHHBIX B JKypHallbl, peecTpel M
HHPOPMAIIMOHHBIE CHCTEMBI U TOKyMeHTHI 11IKoJ1b!

Cpoxn B TeueHune neproaa HaXOKASHHUS MOCETUTENS Ha TeppuToprH [1IKob!
obpaboTku

Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO# Jiel B 3aBUCHMOCTH OT
XpaHeHHst THMA JOKYMEHTa, B KOTOPOM COJEPXAaTCi MepCOHAIbHBIE AaHHBIE, B TOM

yuciie MUHEMYM 30 1HE# B OTHOINEHHWH 3amuceil kKaMep BUAeOHa0II0IeHus

[Topsanox B coorBerctBHM ¢ IlopsakoM  YHHYTOXEHHS M 00e3nH4YMBaHMs
YHHYTOXKEHHUS | IEPCOHANBHBIX MaHHBIX IlIkonbl B 3aBHCMMOCTH OT THMA HOCHTESs
NepCOHANBHBIX JaHHBIX

4. YenoBus 06padboTKH nepcoHaJIbHbIX JaHHBIX

4.1. lllxonma ocymectsiaser cOop, 3amuch, CHCTEMATH3aLMIO, HAKOIUIEHUE, XpaHEHHE,
yrouneHue (0OHOBICHHME, HM3MEHEHHE), H3BJICUCHHE, HCIOJB30BaHHE, IHepenavy
(pacmpocTpaHeHue, MpeaoCcTaBIeHue, A0CTyn), obe3nnuuBanue, 610KMpoOBaHKe, ylaleHue U
YHHYTOXKEHUE MEPCOHANbHBIX JaHHBIX B COOTBETCTBHM € 3aKOHOAATENBCTBOM O
HepCOHaJIBHBIX JaHHBIX U JIOKAJIBHEIMH HOpMaTHBHbMH aKTamMu U.IKOI[BI.

4.2. Bee nepcoranbHbie AanHble [1kona noaydaer oT cyObeKTa NepcoOHAIBHBIX JaHHBIX, a B
CIydasix, Korja cyObeKT MepCOHaNbHBIX JaHHBIX HECOBEPLICHHOIETHHH, — OT €r0 pOaUTeNeH
(3aKOHHBIX NpejcTaBUTENEH ).

4,3. Tlonyyenue B 0O0OpabOTKy TIePCOHAIBHBIX [JIAHHBIX, Ppa3pelIEHHBIX CYOBEKTOM
NEPCOHANBHBIX JAHHBIX JUisi, pacnipoctpanenus, Illkoma ocymectsiser ¢ cobmoaennem
3alpeToB M YCIOBUH, IPEAyCMOTPEHHBIX 3aKOHOM.




4.4. lllxona o6pabaTsIBaeT NepCOHANBHEIE JAHHbIC:

* 0e3 UCIIOJIB30BAHMS CPECTB ABTOMATH3AINH;

¢ C HCTONL30BAHUEM CPEJICTB aBTOMATH3allMHM B NPOrpaMMax M HH(OPMAIHOHHBIX
cucremax: «1C: 3apnnmata u xagpe», «1C: BuGmmorekay, «DNEeKTPOHHBIH
nHeBHUKY, «[Ipoxon u nuranuey.

XpaHeHHe MepCOHANBHBIX JaHHBIX:

4.5.1. Illkona XpaHHT NEPCOHANBHBIE JAHHBIE B TCUCHHE CpoKa, HeOOXOAUMOro s
AOCTHIKCHUS LeNiel HX 00paboTKH, a TOKYMEHTSI, COEpXKaIIie MepPCOHAIBHBIE AHHbBIE, — B
TCUCHHE CpOKa XpaHCHHUS IOKYMEHTOB, ITPE/yCMOTPEHHOTO HOMEHKJIATYPOH JeN, ¢ y4eToM
ApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. Tlepconanbnple naHHble, 3abUKCHPOBAHHEIE HA OyMaXXHBIX HOCHTENSAX, XPaHATCS B
3anupaeMbIX mkadax 6o B 3anMPaeMBIX IOMEIEHHSX, IOCTYI K KOTOPHIM OrpaHWYeH.

4.5.3. IlepconanbHble naHHbIe, obpabaTbiBaeMBIE ¢ HCHONB30BaHHEM CpeJicTB
dBTOMATH3alMH, XpaHATCA B TakOM TMOPSJAKE M HA YCJIOBHAX, YTOOBI MCKIIOYHTB
HENPABOMEPHBIA MJIH CITy4alHbIN JOCTYN K HUM, YHHYTOXKEHHE, H3MEHEeHHe, GI0KHpoBaHue,
KOIIMPOBAHHE, TIPENOCTABJICHUE, PACIPOCTPAHEHHE MEPCOHAIBHBIX JAHHBIX, a TAKKE HHBIC
HETIPABOMEPHBIC ICHCTBUS B OTHOUICHUH ITEPCOHAIBHBIX JAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 3a 06PaGOTKY nepconanbHbIX AaHHBIX B Illkorne, mpekpamaror ux
00pabarsIBaTh B CICAYIOIMX CITydasX:

* JOCTHTHYTBI LeJid 00paboTKH NEePCOHANBHBIX IaHHBIX;

* HCTEK CPOK JICHCTBHSA cornacus Ha o6paboTKy NepcoHATbHBIX JAHHBIX,
* OTO3BaHO COrjacHe Ha 00paboTKy MepCOHAIBHBIX JAHHBIX

» 00paboTka nepcoHaNbHBIX JaHHBIX HEIpaBOMEpHa.

4.7. Ilepenaya nepcoHANBHBIX JAHHBIX:
4.7.1. lllkona oGecneunBaeT KOHBUICHIHATLHOCTE NEPCOHAJILHBIX JJAaHHBIX.

4.7.2. lllxona nepeaeT nepcoHAIbHEIE AaHHBIC TPETHHM JIHIAM B CIIEYIOIMX CITydasx:
* CyOBEKT NepCOHabHBIX JAHHBIX JaJl COrIacHe Ha nepejady CBOMX JaHHBIX;
* Hepenarh JaHHbIC HEOOXOHMMO B COOTBETCTBHH ¢ TPeGOBAHUSIMH 3aKOHOJATENbCTBA
B paMKaX yCTaHOBJIEHHOH MPOLENYpEI.

4.7.3. lllxona He ocymiecTBIsIET TPaHCTPAaHHYHYIO Mepe/iavy NepCOHANbLHEIX JaHHEIX.

S. AKTya/IM3auusi, HCNPABJIEHNE, YAATCHHE H YHAYTOKEHHe NEPCOHATBbHBIX JAHHBIX,
OTBETHI HA 3ANPOCHI CYyOHEKTOB NMEPCOHAIBLHBIX JAHHBIX

5.1. B cnywae npenocrasnenus cyGnexTom [IEPCOHANBHBIX JaHHBIX, €ro 3aKOHHbLIM
[PSACTABUTENIEM (DAKTOB O HEMOJHBIX, YCTAPEBIIHX, HEIOCTOBEPHBIX HIJIH HE3aKOHHO
MIOTYHCHHBIX NepCOHANbHBIX fanHbX Illkoma akryamusupyer, ucnpasnser, Grokupyer,



YAQISET WA YHHUYTOXKACT X U YBECIOMIIET O CBOMX JeHCTBUSIX cyﬁbem‘a NEPCOHANIBHBIX
JaHHBIX.

5.2. Tlpu nocrmkenun uesneit 06paboTKK NMEPCOHANBHBIX JaHHBIX, @ TAKXKE B Cllydae OT3bIBa
cyOBEKTOM IEPCOHANBHBIX [AHHBIX COrJIacHs Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX
IepCOHANIbHBIE JAaHHBIE TTOUIEKAT YHUUTOKEHHIO, €C/TH MHOE HE MPELyCMOTPEHO I0rOBOPOM,
CTOpOHOH, TmoiydareieM (BbirogonpuobperareneM) MO KOTOPOMY sBIsSieTcs CyOBeKT
NEepCOHANbHbBIX JaHHBIX.

5.3. VuuyrOXkKEHHE MOOKYMEHTOB (HOCHTENEH), COJEep)KallluX I[E€PCOHAJIBHBIC IaHHBIE,
IIPOM3BOIMTCS B COOTBETCTBHH C [TOPSAKOM yHHUTOXKEHHUS U 00€3NMUUBAHMS [IEPCOHATBHBIX
nauubX 11[KosBl B 3aBUCMMOCTH OT THIIA HOCHTENS NMEPCOHANBHBIX JIAHHBIX, B TOM 4YHCIIE
MyTeM U3MENBYEHHUS Mpeiepe, CTUpaHus Wik (pOopMaTHPOBAHUS SJIEKTPOHHOTO HOCHTEIIS.

5.7. Ilo 3anpocy cyObekTa NepcOHANBHBIX JAaHHBIX WJIH €ro 3aKOHHOIO IPEICTaBHTEIs
IlIkona coobmaer emy uHpopMauuio 06 00paboTKe MEpPCOHANBHLIX JaHHBIX CyOBEeKTa B
CPOKH ¥ B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.



